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[bookmark: _o24wfemudj3x]SUMMARY

Instructional designer with # years of experience building training solutions [add details here specific to your experience]. I improve [business problem] by [business goal], [business goal], and [business goal].

EXPERIENCE

[bookmark: _vabotmejqoba]Job Title – Company Name
[bookmark: _tlm0vaueyhnf]Month YYYY - Month YYYY
· The phrases listed below are found in many job descriptions. If any apply to you, feel free to mix and match!
· Designed # hours of training content
· Built content aligned with adult learning principles
· Built end-to-end learning products
· Multimedia content
· Trainee guides
· Lesson plans
· eLearning modules
· Facilitator guides
· Job aids
· Slide decks
· Microlearning
· LMS-ready
· SCORM-compliant
· Translated complex workflows into engaging learning experiences
· Aligned objectives to performance outcomes
· Designed training for diverse audiences and roles
· Ensured 508 compliance for all products
· Partnered with SMEs, QA teams, and program stakeholders
· Identified training needs
· Improved content effectiveness
· Ensured training was aligned to expectations
· Ensured quality, accuracy, and standards alignment prior to delivery 
· [bookmark: _9fyl5gxif17i][bookmark: _mxt3wxoibj31]Independently managed multiple concurrent projects in Agile environments
· Researched, built, launched, and coordinated training
· Created course outlines
· Storyboards
· Prototypes
· Used Agile and Lean methodologies
· Aligned training with business goals and brand standards
· Managed training logistics (scheduling, documentation)
· Communicated with learners and stakeholders
· Maintained schedules
· Maintained budgets
· Coordinated tasks
· Conducted needs analysis
· Evaluations
· Data analysis
· Maintained accurate records of training activities
· Generated reports to track training effectiveness and compliance
· Developed ILT
· Developed VILT
· Developed interactive eLearning solutions 
· Created multimedia learning assets
· Videos
· Quizzes
· Activities
· Assessments
· Documentation
· Web development
· Developed evaluation methods to make improvements
· Learning Management Systems (LMS)
· [bookmark: _xr3y5fxpf7sk]Created information guides
· Resources
· Web content
· Gamification
· Organized knowledge systems

Job Title – Company Name
Month YYYY - Month YYYY
· 

Job Title – Company Name
Month YYYY - Month YYYY
· 
[bookmark: _ybzecnhjxln8]
[bookmark: _ygdqn7m19wlf]EDUCATION
[bookmark: _37nkmb2mkssi][bookmark: _hrj93rbyw3a7][bookmark: _2b4w4wcaydg][bookmark: _bcz78167fp7]School or Certification Organization – Degree or Certification

SKILLS
(You can separate these into different sections, if you’d like)
ADDIE, SAM, Agile
Adult learning theory
Content Writing
Technical Writing
Video Production
Articulate Storyline and Rise 360
Adobe Creative Suite - including Captivate, Photoshop, InDesign, and Illustrator
Learning Management Systems (LMS)
AI
Microsoft Suite - including Word, Excel, PowerPoint, Teams, and SharePoint
Google Workspace
Slack and Zoom
Smartsheet, Trello
Camtasia
SnagIt

Portfolio: website.com
